Pexomenmanuu. Kak coctaBuTh pe3rome

1. Yro Takoe pe3rome?

2. Kax odopmuts pestome?

3. Kakue paznesnpl JOHKHBI COZIEPIKATHCS B PE3IOME U UTO B HUX HYXKHO THCATh?
4. Tlone3Hble COBETHL

YUro Takoe pe3ome?

Pe3roMe — 370 Kpartkas npodeccruoHanbHas CaMOOLICHKA KaHIU1aTa Ha KaKylo-1u0o
BAKAHCHIO.

OTo Bamla BU3MTHAS KAPTOYKA, cojepkaumas uHbopMmaimuioo o Bammx
npo¢ecCUOHANBHBIX JOCTOMHCTBAX, KBATU(UKALIUY U TPYAOBOM OIIBITE.

Pe3romMe — 3T0 «0z1e)KKa», 10 KOTOPOU Bac BCTPETHAT.

[locne paccMOTpeHUs! pE3IOME CHEHMATTUCT KapPOBOIO areHTCTBA WA MEHEIXKEP 10
MIEPCOHATY OMNPENEIUT Bac B KaTErOPUIO «IIEPCTIEKTUBHBIX» WIIM «HEMEPCIEKTUBHBIX)
COHUCKATEJIEH.

UroObl TMOMOJMHUTH  PAABbl  «IEPCHEKTUBHBIX» IPU  COCTABJICHUU  PE3IOME
PYKOBOJCTBYUTECH CJECIYIOILMMU MPABUIAMH.

Barie pe3rome 10JDKHO codeTars B ce0e 4 0CHOBHBIX PUMHIUNA:

1. KparkocTs;

2. KoHKpeTHOCTh;

3. [IpaBnuBOCTS;

4, N306uparenbHOCTS.

KpatkocTh — ontuMmansHbIN pazmep pe3tome 1 ctpanunma popmara A4.

KonkpeTHocTh — TOYHOE 00O3HAYEHHWE JaT, HAMMCHOBAHWI OpraHM3aIMi U JIp.
HEO0OXOAUMBIX CBEICHUIA.

IIpaBAMBOCTH — MMOMHHUTE: «BCE TAHHOE CTAHOBUTCS SIBHBIM.

M36upaTtenbHOCTh — MH(GOPMALIMIO TSI PE3IOME CJIEYET OTOUPATh, UCXOAS U3 €ro
uenen. Jpyrumu ciioBamu, B pE€3IOME CTOUT BKJIOYATh ONHCAHWE UMEHHO TEX ACTIEKTOB
Baiuiero ormbiTa, KOTOpBIE 3HAYMMBI JIJII TIO3ULIAH, HA KOTOPYIO BbI nipeTenayere.

Hanpumep, ecim Bel  3aEmMammchs HaydHOWM pabOTOM ©W  OJTHOBPEMEHHO
KOHCYJbTHUPOBAaHHEM, B pE3IOME, HampaBJICHHOM Ha TOJdy4deHHe paboThl B oOJacTu
KOMMEPIIMY, HE CTOUT OMUChIBaTh Balm HayyHbIE IOCTMKEHUS W MPUBOJAUTH CIHCOK

Bammix HAaY4YHbIX TpPYIOB. Oco0oe BHUMaHHE yacimure TCM KOHKPCTHBIM HABBIKAM H



3HAHUSIM, KOTOpble Bbl MOJyYWiIM B MpoOLECCE€ KOHCYJIbTAMOHHOM JnesTenbHocTH. O
APYTUX TOCTUKEHHUSAX CIEAYET TOJIbKO YITOMIHYTb.

Pe3loMe olleHUBaeTCs 110 2 mapaMeTpaM:

a) CozeprkaHuIo pe3oMe;
0) ®opme pe3rome (0GopMIICHHIO).

dopma pe3rome

Pe3rome 10mKHO OBbITh JIETKUM Ha BUJT U YETKUM 10 CTPYKType. [1o0 BO3MOKHOCTH, HE
6osbiie 1 crpanunbl A4. OcTanbHOE pacCKakeTe Ha coOeceI0BaHMH.

CnoBo «pe3tome» HE numercs.

Ipudt — Times New Roman.

[{BeT mpudTa — YEpHBIH.

Pasmep — 12-ii kersip. Camoii kpynHO# 3amuchio (14-i kerib) AoJpkHa ObITh Baria
dbamwis, UMsi, OTYECTBO, YKa3aHHbIE MO IIGHTPY, B BepxHeW dacTu ymcTa. [loms —
BEpXHEE, HWXKHee, mpaBoe 2 cM.; JieBoe |1 cm. MuTepBan — oauHapHbil. B nenom
MHTEpBAJI MEXIY CTPOKaMHU JOJDKEH COOTBETCTBOBATH CTPYKTYpE IMOAAuM MaTepuara.
Boiensth stydine >KMpHBIM, a2 HE KypCUBOM WM ToA4epKuBaHueM. Pe3tome pazouBaercs
Ha KOpOTKHMe al3aipl. PamMku W CUMBOJIBI JKENaTeIbHO HE WCIOJb30BaTh. CTHIb
M3JI0KeHUs HH)OpMAITUH — JIETIOBOM.

CTpYKTYPUPVHTE BCIO M3JIaraeMvyio UHGopManmo

[TummTe TPOCTBHIMU — MPEJIOKEHUSAMH, W30eras JUIMHHBIX  (DOPMYIIMPOBOK,
MPUYACTHBIX W JCCHPUIACTHBIX 000poTOB. M30eraiite CiaMmKoM OOJBIIOIO KOJUYSCTBA
CIIeIUAIbHBIX TepMHUHOB. [Ipu HamucaHuu pe3roMe MPEANOYTUTENLHO HCIOJIb30BaTh
(hopMaTM30BaHHBIHN JIETOBOY CTUJIb.

Pe3rome He T0IHKHO coiepKaTh TPaMMaTHYeCKUX OIHOOK.

CBowu ycTiexu, TOCTIKEHUS TOAKPeIUITTE 1TMdpamMu, KOHKPETHBIMH (haKTaMH.

Conepxanue

OOBIYHO pE3IOME COCTOUT M3 5 TeMaTUYECKUX OJIOKOB:

1. JIuunble JaHHEBIE,
2. llenn;

3. O6pazoBanue;

4. OnbIT pabOTHI;

5. JlonmoMHUTEIbHBIC CBEICHUS.



Kakyro undopmariuo cienyer oTpa3uTh B K&KJIOM U3 HUX, CMOTPUTE HUXKE.

1. JInunble JaHHLIE.

OUO;

Anpec;

Tenedown;

DJIEKTPOHHASA I10YTA;

Jlara poxnenus.

31ech HEOOXOIMMO CaMbIM TMOJHBIM M TIIATEJIbHBIM 00pa3oM NPEAOCTaBUThH
nH(bOpMaIUIO, KOTOpas MO3BOJIUT OBICTPO U 3(PQPEKTUBHO CBS3aThCS C BaMHM B CIIyyae,
€CIM Balllell KaHAWAATypOW 3aWHTEPECYIOTCSI M 3aXOTAT TMPUIVIACUTh Bac Ha
co0eceroBaHue.

[IpemocTaBmisast agpec MecTa KUTEIbCTBA, KENATENLHO YKa3aTh SIBISIETCS JIA STOT
azpec BPEMEHHBIM, HallpuMep, OOIMIEKUTHS, WK TOCTOSHHBIM. Ecnm ampec BpeMEeHHBIH,
TO J0 KAaKOTO CPOKa BaC MOKHO 3aCTaTh 10 HEMY.

VkaspiBas TenedoH(bl), HE 3a0yapTe CcrenaTh COOTBETCTBYIOIIME ITOMETKH,
HampuMep, «pabouuidy, «IOMAIIHUN», «COTOBBI», «IJI COOOIICHUI» U T.Jd., YKAKUTE
TaKXe BpeMsi, KOT/1a BaM MO>KHO 3BOHUTb.

Ecim BaM IOCTYIHBI Ipyrue cpencTBa cBA3W, HanmpumMep, dakc, e-mail, ICQ, taxxke
YKQKUTE UX, JETATM3UPYIO IO BO3MOKHOCTH YCJIOBUSI CBSI3U C BaMIL.

[lomuuTe: yem ObICTpee COTPYAHMK KaIpOBOTO areHTCTBA WM OTAENa KajpoB
CBSDKETCSI C BaMH, TeM OOJIbIIIE y BaC IIaHCOB OOOWTH BalllMX KOHKYPEHTOB B TOJYYCHUH
TOM WJIM WHOU pabOTHI.

K neoOs3arenbHOM MHpOpMaUKM OTHOCHTCS HH(GOpPMAIMs O BO3pacTe, CeMEHHOM
MOJIOKEHUH, WXIMBEHLAX, 30pOBbE, rpaxaaHcTBe. Kak mnpaBuio, HeoOsA3aTEIbHYIO
MH(GOPMAIHIO CIEYeT BKIIIOYATh TOJbKO TOTAA, KOTAA Bbl CUMTAETE, YTO OHA MPOU3BEIET

OJlaronpusiTHOE BIICUaTIICHUE.

He pexomenayercst Pexomenayercs

Ierpog Iletp AnnpeeBuy Hetpos Iletp AnapeeBu4
Anpec MOCTOSHHOM PErucTpaluu: I.

ExarepunOypr, yi. bosbsmakosa, 77—
419.
DaKTUYECKH MPOKUBALO: T.

Anpec: ExatepunOypr, yii.
Bosnbmakosa, 77-419.
Tenedon: 8§ XXX XXX-XX-XX



ExarepunOypr, yi. bonbiakosa, 77— (M00.), XXX-XX-XX (moM.).

419. E-mail: peter@mail.ru.
KonTakTtabrit Tenedon: XXX-XX-XX Jlata posxrenns: 24.07.1980.
(cnpocuts Ilonuny EBrenbeBHy u

ocTaBuTh cooOenue s [lerpa

AHJpeeBuYa).

Jlata poxnenusi: 18 aBrycra 1952 rona,

HO YYBCTBYIO ce0st 35-IeTHUM

Yen0BEKOM!

2. lleanb

Ha3Banue 10DKHOCTH,

3apaboTHas 1Jara.

Ecim Bel HanpasisieTe pe3roMe Ha KOHKPETHYIO BAKaHCHIO, TO LIE€JIb — 3TO HA3BAHME
JIOJDKHOCTH, HA KOTOPYIO BBl NPETEHAyeTe. B Teme nmucbMa Takke CleayeT yKa3aTb MUMs
CIIeUAIKNCTA 0 TIOA00PY, KOTOPI 3aHUMAETCS TAHHOW BaKaHCHUEH.

Ecimu Bel nperenayere HE Ha KOHKPETHYIO JOJDKHOCTH, TO HE YKA3bIBAWTE Cpasy
HECKOJIbKO BaKaHCHH, €CJIM OHHM HE U3 CMEXKHBIX oOmacter. Ilummre i Kaxmou
OTEJILHOE PE3IOME.

Mosxkere yka3ath cdepy AesSTeNbHOCTH, KoTopas Bam wunTtepecHa. XXemarenmbHo
yKa3aTh YPOBEHb 3apab0THOM TJ1aThl, HA KOTOPHIN BBl PACCUNTHIBACTE.

B kanpoBoM areHTcTBE WM (prpMe Ha0OpP MPOBOAMTCS HA HECKOJBKO BAaKaHCHIA,
nostomy «Llemp» HeoOxomuMo 0003HAYMTH 00s3aTeNbHO. 3/1€Ch CIIEAYEeT Hamucarbh Ha
KaKyl0 BaKaHCHIO, pa0doTy, WK 00JaCTh JeSITEILHOCTH BbI MPETEHIYETE.

B mpotuBHOM ciyyae Bamia KOHKYpEHTOCIIOCOOHOCTh Kak KaHJIMJaTa pe3Ko
cHmxaercs. Hukro He Oyner cumerb U Jaymarb, Kakylo paboTy MOXHO ObUIO Obl Bam
NPEeAJIoKUTh. B MyHKTE 1Ie7h TakKe MOXKHO YKa3aTh Ballld TOXKENaHUs, TpeOOBaHUS K
OymymeMy MecTy pabOThI.

Ecau Bbl OTKJIMKAaeTeCh Ha ONPEACIIEHHOE MPEMNJIOKEHUE BAKAHCUU, TO YKAKHUTE B
ATOM pa3jiele Ha3BaHUE KOHKPETHOM MO3UIINMHY, HA KOTOPYIO BbI ITPETEHIYETE.

B wuHBIX cioydagx MOXKHO yKa3zaTh JHOO cdepy [IeATelbHOCTH, KOTOpas Bac
MHTEpECYET, MO0, €CIIM BBl 3HAKOMBI CO CTPYKTYPOU KOMITAaHUH, Bl MOKETE YKa3aTh, 4TO

BaC MHTCPCCYIOT NMO3UIKUHN B OIIPCACICHHOM CTPYKTYPHOM IIOAp a3 ACJICHUM.



IomumuTe, yeM uerye OyaeT chopMynMpoBaHa Ballia 1eJb, TEM Jy4lllee BIICUaTICHUE

BBl CMOYKETE MPOU3BECTH Ha paboTOIaTEIs.

He pexomenayercs Pexomennyercs
PaccmoTpro mo0bIie TpeaioxKeHus ! Iesab: conckanue A0JKHOCTH
JIomKHOCTR: Tipearaiire! nupeKTopa duamana.

Wiy : moOyro BRICOKOOIUIAYHBAEMYIO 3aprmara: ot 60 000 py6.
pabory.

Crenmanuzalius: nucaTeabHUIa
y»KacoB, aIMUHUCTpATOp, 0030p
COBPEMEHHBIX HAMpPaBJICHUN B KU3HU
TUHAUKEPOB, IEPEBOAUUK, AHATUTHUK,
IIPOABUHYTHIN MOJIB30BATEIb
(dbpaHIly3CKUiA, THTEPHET, M0JIb30BATEIh
[1K, BBIMOJTHEHUE HECIIOKHBIX PadOT,
pacmmdpoBKa 3BYKOBBIX (DaiiioB.

3. O6pa3oBanue

CHavanma HeoOXOJMMO Ha3BaThb OCHOBHOE 0Opa3oBaHHE, KOTOPOE MO3BOJIIET BaM
MPETEHI0BATh Ha IAHHYIO J0JKHOCTb.

Ykaxure:

["o1tb1 yueOni;

VuebHoe 3aBe/icHNE;

[IpucBoennyro KBamMPHUKAIHIO (ITOTYIESHHYIO CIICIHATLHOCTD ).

YnoMaHUTE JAOMOJHUTEJIbHOEe O00pa3oBaHMe (KypChl, TPEHHMHIH, IOBBIIICHUE
KBaJTM(UKAIIUHU U T. ]I.), €CJIH OHO CBSI3aHO C BaKaHCHEH.

B pasnene O6pa3zoBanue nepeyuCIIOTCS BBICIIME U CPEIHNE CTICHUATbHBIC yueOHbIe
3aBeneHusa. Eciu Bbl 3aKOHUWIM  HECKOJBKO y4eOHBIX 3aBENEHUN, TO CHayaia
YKa3bIBAETCS BhICIIEE 00pa30BaHKE, 3aTEM CpPEAHE-CIIEHUMAILHOE U JONOJHUTEIbHOE. Bee
ab0peBuaTypbl HEOOXOIUMO pactMppPoBaTh, TaK KaK pabOTOIaTe)Ib HE CTAHET TPATUTh HA
3T0 BpeMs. O KOMIIBIOTEPHBIX U S3BIKOBBIX Kypcax Jydllle HalucaTth B pazjele

« ,ZIOHOHHI/ITCHBHBIG CBCACHUSD).

He pexomennyercs Pexomennyercs



OO0pa3zoBaHue:
1997—2002 rr.
Ypajabckuil rocyaapcTBe HHbIN

OO0pa3zoBaHue:

1980 — 1990 rr. cpennss mkona 67 T.
HpOut, CBepasioBcKoii 00.,

1990 — 1992 IITV 5 r. Kaukanap —
MPHUCBOEHA CIIEIHATIHHOCTh «MacTep
MPSAUIHLHOTO 000PYIOBAHUSD),

yHuBepcurteT uM. A.M. I'opbkoro
DaKkyJIbTET: UICTOPUIECKUMN
CrennanbHOCTh: HICTOPUK-aPXUBHUCT

. JlononHuTenbHOE 00pa3oBaHUE:
1995 — kypcChI KPOWKHU U LIUTHS,

2003 r. Ypaso-CuOupcKuiit HHCTUTYT

1997 — BoaUTENBCKHUE KYPCHI, GusHeca
H3H

1998 — mapukmaxepckue Kypchl,

IT 505 >
2000 — KypCHI cexperapeit porpamma « IHTErpupOBaHHBIN

MapKETHUHI»

4. OnbIT padoThI

[lepeuncnure mecta paboThl B OOpaTHOM XPOHOJIOTHYECKOM TOPSIIKE, TO €CTh
Ha4YWHAas1 C MOCJEIHEr0 WINA TEKYIIETO.

B kaxxom ab3arie HEOOXOUMO yKa3aTh:

[lepuon paboTel (MecA1 ¥ roj npuema / yBOJIbHEHHUS );

Ha3BaHue kOMIIaHUU WK TP ENNPUSITHS;

Caoepy nesarenbHOCTH;

JIOKHOCTD;

Bamm 06s3aHHOCTH;

[TpuMepsl KOHKPETHBIX JOCTHKEHUH B KOJIMYECTBEHHBIX TIoKazarelsix (%, $, mrykax
U T.J.).

I'naBHas ommOka: 070K «OmbIT pabOThD» HAMOMHHACT CYXYIO BBIIUCKY U3
TPYAOBOM KHMKKU. VI3 HEro He BUIIHO, KaKME Ballld HABBIKA MOTYT MPUIOIUTHCS HA HOBOM
JOJDKHOCTH.

He ocTaBasiiiTte npo0deJioB B JaTax nmepuoaa 3aHATOCTH!

Heo6xonumo ykazate BCE mecta paGoThl, 0oJiee moapoOHO OCTaHOBUTHCS Ha 3-4
MO CJIETHUX.

[locTapaiiTech MOAYEPKHYTh CBOM OCHOBHBIE JIOCTHXKEHHS (UCTIOJB3YWTE MPU ITOM
MpeneabHO YETKUE U KpaTkue GopMYyIUPOBKHU), YAECTUTE 0CO00€ BHUMAHUE MO3UTUBHBIM
pesyiabTaTtam padoTel. He yka3piBaiiTe HECYIIECTBEHHBINM OIBIT PA0OT, KOTOPHIH HE UMEET

HUKaKOT'0 OTHOIICHUS K MPeIojaracMoi BakaHcuu uin cdepe nestensHocTi. Ecim y Bac



HET OTbITa PaboThl, TO MPOCTO MPOIYCTUTE ATOT pa3Aen. He HyxxHo nucars «OmbIT pabo

Y CTaBUTh HANPOTUB MPOYEPK.

He pexomenayercs

OnbIT paboOThI:

2 Mecsi1a MporpaMMHUCT-MOHTXHUK, 6
mecsies B MOCOHEPI'O B
JOJDKHOCTH Cliecapsi-MexaHuka, 4
MecsIIa TOProBajl Ha PHIHKE.

OmbIT pabOTHI:

PaboTai ¢ kyueii pa3HbIX
U3/1aTeNbCTB. .. XapakTep
YPaBHOBEILEHHBIN, HEMHOTO AJTYHBIN
(B Mepy). PaboTats mobro. PaboTath
xouy. Paborats ymero. Mmero
npezacTaBieHue (pa3ouparoch) o
pabote Oyxranrepuu, PR-akuusx,
odopMIIeHHE TIEPBUIHO M
JOKYMEHTAIuH, B 0011IEM, 3a O JIeT
KO€-4eMy HAYyYUThCS YCIIEI.
JI0JDKHOCTHBIE 00SI3aHHOCTH: «J1€1aTh
YTO CKOXKYT».

Pexomennyercs

OmnbIT paboTHI:

Cents16pp 2005 — HacTosIIIEE BpEMSI.
Kovmanus «IlocjeaHsis»

Cghepa: ontoBasi TOproBJIs
MPOTYKTAMH TUTAHUS

Jlonoicnocms : T11. OyXTanTep
Honocnocmuvle 0bs13aHHOCMU
BEJIEHUE OyXTaJITepCKOro U
HAJIOTOBOTO y4eTa, MOATOTOBKA
otuetHOCTH 111 DCC, UMHC,
paboTa B 00111eH cucTeme
HAJI0T000JI0KEHUS

Arnpens 2003 — aBrycTt 2005.

3A0 «IlpeamociaenHsisi KOMIIAHUS
Honsicnocms: IPOU3BOACTBO U
OTITOBAasi TOPTOBJIS MPOAYKTaAMU
MTUTAHUS

Honocnocmuvle obsi3anHOCmU
OpraHM3aIys IeITEIbHOCTH «C HYJISD»;
OyXraiaTepCKHil U HaJIOTOBBIN yUET;
MOATOTOBKA OTYETHOCTH.

Ha stom 3akaHuuBaercsa oOs3arenbHas uHpopMaiusi, 0€3 KOTOpOW Ballle pe3rome
BpsA Ju OyAyT MCHOJB30BATh MO MPSIMOMY HA3HAYEHUIO M HAYMHACTCA, XOTI U HE
obsi3aTenpbHasi, HO HE MEHee BaXKHasd 4acTh. Bam mpenocTaBiisercsi BOSMOKHOCTh yKa3aTh
JOTIOJIHUTEbHBIE CBEIEHUSI 0 cede, HO MOMHUTE BbI OJKHBI yKa3aTh TOJBKO TO, YTO
MMEET HEMOCPEICTBEHHOE OTHOILIEHHUE K «LIEJIN.

5. J/lonosiHUTEIbHBIE CBEACHUS

B aTroMm pasznene yka3pIBaroT:

CreneHb BIaleHUs1 KOMIIBIOTEPOM (ITPOTPAMMBI, C KOTOPBIMH paboTain);

CreneHp BiafeHUs] MHOCTPAHHBIMH si3bIKaMu (CBOOOJHO, CO CIIOBapeM; TOBOPIO,
YUTAalo, MUIILY);

Wubie HaBBIKK, HEOOXOAMMBIE 1S TIPO (1A TETHHOCTH;

Hpyras wuHdopMmaiusi, KOTOpas MOXET TMPEACTABISATh HMHTEPEC CO CTOPOHBI

paboTonarens; (HATMIHUE aBTOMOOWIISL, TOTOBHOCTh K KOMaHIUPOBKAM).



He pexomenayercs Pexomennyercst

I[OHOJ'IHI/ITGJ'IBHBIG CBCACHUA:

CucremarnueH. YMEK MOJMATh.
X066u — QyT0I, IeTKas aTIeTUKA.
Bpauamu He obmxeH. XKenar, umero

J104b, BHYKA, 3T I[OHO.TIHI/ITCJ'H:HBIC CBCJICHUSL .
b 9 o

ITIK: Word, Excel, PowerPoint,

NuocTpaHHbIE A3BIKA: YKPAUHCKUM — CorelDraw, PhotoShop.

MMOHUMAI0, YUTAI0, THUIITY, HO HE

pa3roBapuBar0. AHTIMHCKUN — Hemerkuit — cBOOOHO, aHT TMHCKHI
HEPa3roBOPHBIN. — Pa3rOBOPHBIH.
Cwmeneiit nonb3osaress K. Boawutensckue npaBa kareropuu B,

JIMYHBIA aBTOMOOMJIb.
HMHTENIeKT B HAJIMYUU, JOSJICH,

KOPIIOPaTHBEH.

['oTOB paboTarh ¢ MOJHOM OTIAYCH,
HO WHTHM HE Mpe/jiarath

K nonosHUTEIbHBIM CBEJICHUSIM TaK»Ke€ OTHOCUTCSI MH(OpMAaIMsi peKOMeHIaIUusX.
Ecnu BBl NpUHSUM pellieHne OTMETUTD 3Ty MH(OpMAIIUIO, TO HEOOX0IMMO yKa3aTh:
OHO pexoMeHaTens;
Ero nomxHOCTB;
HaumenoBaHnue opranuzaiuu B KOTOPOl OH paboTaeT;
KonTaktHas unopmarusi.

Het HE0OOXOAMMOCTH COCTABIIATE OOJIBIION CIIMCOK OJIATOHAAEKHBIX JIFOIEH.

Jlydimie BKJIIOYUTH B HEr0 HMEHA 2-3 4YelIOBEK, C KOTOpbIMH Bbl cMoXkeTe
MpeABaAPUTEIHHO 0OCYINUTh BO3MOKHYIO PEKOMEHIAIINIO.

Ecoim Bbel He TOTOBBI BKIIIOUMTH HH(POpMANHMIO O pPEKOMEHAyommX Bac murax
HEMIOCPEACTBEHHO B  pe3lOME, MOJXKHO OTpaHMYHThCA  (pa3oii: Pekomenmarum
MPEAOCTABIISIIOTCS 10 3aMPOCy.

[logymaiiTe 0 TOM, KTO MOXET J1aThb BaM PEKOMEHJAIMU. DTO MOXKET OBbITh JIMOO
MpexHUN paboTonarenb, JUOO HAydYHbIM PYKOBOAMWTENh WIM TpenojaBaresib. B
pPEKOMEHIAIMN JO0JHKHBI OBITh YKa3aHbl Ballld OCHOBHBIE JOCTHXKEHUS, TMOJIyUYCHHBIE

MMOOHIPCHUS N HArpadbl, IMOJOKUTCIbHBIC IMYHOCTHBIC KAYCCTBA.



IHos1e3Hbie coBeThI

Pe3roMe OMHKHO cofieprkaTh KpaTKKUe, HO TOJIHBIE CBEIACHHS O BalieM oOpa3oBaHUH,
npodeCCHOHANBHBIX  HABBIKAX, OMBITe pPabdOThl, JOCTIXKCHHUAX W  JOCTYITHBIX
PEKOMEHIAITUSX.

Kaxnoe pe3rome MHIMBUAYaTbHO, OHO JOJHKHO OBITH COCTABICHO HAa KOHKPETHYIO
BaKaHCHIO.

B poccuiickyro KOMIIaHUIO MOCHLUIANTE pe3loMe Ha PYCCKOM SI3bIKE.

Eciu xoTtuTe mpoaeMOHCTpUPOBAThL CBOE 3HAHUE SI3bIKA, NMPUIIUTUTE ABA pe3roMe —
OTIEJIbHO Ha PYCCKOM M AHIJIMACKOM s3bIKax. Pe3toMe TOJIbKO Ha aHIJIMKCKOM SI3BIKE,
MIPUCIIAaHHOE B POCCHUICKYI0 KOMIIAHHIO, HE COOTBETCTBYET Om3Hec 3Tukery. IlochuiaTh
pe3roMe Ha aHTJIMICKOM MMEET CMBICI B TOM Cliydae, eciii (pupma sBIIETCS 3apyOeKHOM
WJIM COBMECTHOM.

VYkaxnuTe Kak MOXKHO OOJIbIIIe KOHTAKTHBIX JaHHBIX. ECIM €cTh crmoco0 CBSA3aThCS C
BAMHU CO CTOMNPOIIEHTHOW BEPOSITHOCTHIO — YKAXKHUTE €ro. DTO IMOMOXET PEKpYyTepy
OCTaBUTh BaM COOOIIIEHHUE IO JICKTPOHHOM MOYTE B TOM CJIydae, €CJIM Bbl HE OTBETHIIM Ha
MOOWJIbHBIM TeneoH, a TakXke MO3BOHUTH BaM IOCJE OKOHYAHMsS pabouero IHS Ha
JTOManTHui TenedoH, eCJid Bbl CHIIBHO 3aUHTEPECcCOBaIM paboTomaTess.

[IpurotoBrTe O0Opa3zen pe3roMe cCHEHUATBHO ISl CAalTOB MOUCKa paboThl. DTO
3HAQYUT, YTO B PE3IOME HE JIOJDKHO OBITh TAOJUI, Ha3BaHWE JOJDKHOCTU HAIHUIINUTE
OTJIETIbHOM CTPOKOM, YTOOBI MNP pPa3MEUICHUU pe3toMe ObUIO YJOOHO KOMHUPOBATH U
BCTaBISITh B (popMy TekcT. COBETyeM MUCATh PE3IOME B KAaKOM-TO NMPOCTOM TEKCTOBOM
penakrope, HanmpuMmep, notepad (0I0KHOT), YTOOBI IPU KOMMMPOBAHUHM TEKCTA CIICITUAIBHBIC
CHMBOJIBI, HampuMep, OyJuleThl, O00O3HAYaIONIME HAYaJo »JJIEMEHTOB CIIMCKOB, HE
MPEBPALIAIUCH B OECCMBICIICHHBIE TEKCTOBBIC SKBUBAICHTHI BUsia &8671 v #.

Eciu y Bac HeT OCHOBaHMI ToJiarath, 4TO padOTOAATEN0 UHTEPECHO, 3aHUMAETECh
a1 Bbl (yTOOJIOM, HACKOJIBKO Pa3BUTO Ballle YyBCTBO IOMOpA, a TAKXKE JIIOOWUTE JIU BbI
cobak, TO HE CJEIYeT YKa3bIBaTh TaKUX MOJAPOOHOCTEH. Bamm MCTUHHBIC YeIOBEUECKHE
KauyecTBa OIEHAT YK€ B HOBOM KOJUICKTHBE, a HE 10 KOPOTKOMY pe3toMe B MHTepHere.
OcTaBbTe MecTO 111 O60jiee Hy>)kHOM MH(popmaruu. VIckmroueHneM MOXET ObITh HATMIHE
WA OTCYTCTBHUE BPEIHBIX MPUBBIYEK.

Ecimu y Bac ecTh mpaBa W aBTOMOOWIIb, TO B OOJIBIIMHCTBE CIYy4acB CIEAYET 3TO

YKa3arhb. C HHOCTPAHHBIMHU A3bIKAMHU CHUTYyallUs o0cTOUT TAaKKC, KaK W C IIpaBaMH Ha



BOXJeHHe aBTomMOoOWis. Ilpuuem, eciau Bbl oOnanaere Aaxke HadyalbHBIMH 3HAHUSIMU
KaKOro-T0 HMHOCTPAHHOI'O $3bIKa, YK&XHUTE 1TO. YacTo W3 JBYX COTPYJHUKOB C
OJIMHAKOBBIMU HABBIKAMM PACTET UMEHHO TOT, KTO 3HAET MHOCTPAHHbIE A3bIKU. B mobdom
Cllydyae CTOUT MOKa3aTh, YTO BbI HEIJIOXO 3HAETe POAHON S3bIK, HAIHCaB pe3toMe Oe3
OIIMOOK.

Tpe3Bo oneHure cedss. YKaXHTE CBOK IEHY, NPOCTAaBUB B rpady «3apruiaray
KOHKpeTHyto 1udpy. He Ooiitech, 4TO Ta cyMMa, KOTOPYHO Bbl YKa3ajld, OTITyTHET
pabortonarensi. Bam Bce paBHO MpUIETCS CKa3aTh, CKOJIBKO Bbl XOTUTE 3apaldaThiBaTh, Ha
co0eceI0BaHNM.

Ecnmu B Tekcte BakaHcuu paboToAareiad MOTYT TO3BOJUTH ce0€ yKa3aTh HMara3oH
BO3MOXHOM 3apa00THOM IUIaThl, TO Bbl HAXOAUTECh B HECKOJLKO MHOM IOJIOKEHUH, T.K.
O0OBIYHO paboOTOJATENb OKUIIAET YCIBIIIATh MUHUMYM, HUXKE KOTOPOTO Bbl BaKaHCUU HE
paccMmatpuBacte. B ¢gopme pe3rome yKaKUTE, paCCUUTHIBACTE JIM BbI MTOJIy4aTh MPOLIEHTHI
OT MPOJAXK, OOHYCHI, TPEMUM.

Jlaxxe mpounTaB pEKOMEHIAllMU BbILIE, IOAYMANTE €lle pa3, KaKHe JaHHbIE Ha CAMOM
Je5ie BaXXHbI JJ1s1 pa3MeLLeHHsl B pe3toMe. ToJbKO 3/1paBblil CMBICT TOMOXKET BaM OLIEHUTH
BOCTpEOOBAHHOCTH TOM WM MHOW HHPOPMAIUH.

VYaauHoe pe3roMe MOXKET CTarb MOBOJOM JJIi UHTEPBHIO, T.€. JIMUHOM BCTPEUU C
paboTofaTesnieM WM €ro MpeCTaBUTENEM, HO €lle He TapaHTHPYET MOoJydeHue paboThl.
Bama nesib — g00UTHCS, YTOOBI YUTAIOIIUNA 3aX0OTEN BCTPETUTHCS C BaMU JIMYHO.

bynete yBepensl, uto BBl cMOkeTe MOATBEpANUTH BCIO MH(MOpMAIHIO, KOTOPYIO BbI

BKIIIOYHJIM B COCTABJICHHOC PC3IOMC.



